This whole thing MUST fit on one page of a Microsoft Word File. Imagine a supervising manager with a 6-inch stack of resumes to read. How long do you think she will spend “reading” yours? Exactly. So, you need to be direct, organized, and clear. They need to be able to know everything about you that matters for this position/project in less than 30 seconds.
Archaeo Jones McFadden





McFadden@gmail.com

Education

· Ph.D., Anthropology, University of California, Berkeley, Present

· M.A., Anthropology, University of South Florida, 2015
· B.A. Anthropology, Native American Studies minor, University of Central Florida, 2010
Qualifications

· Aspiring archaeologist currently seeking a Ph.D. at the U.C. Berkeley; Participated in prehistoric archaeological work in Utah focused on the Basketmaker II era; PhD studies focus on Ancestral Puebloan artifact analysis, historic preservation, and cultural resource management.
Areas of Interest and Expertise

· Ancestral Puebloan material culture and society; post-Archaic environmental change; archaeological sediments and stratigraphy; historic preservation in the American Southwest. Experience in archaeological excavation, survey, and monitoring; prehistoric artifact analysis; and technical writing
Professional Experience

· 2015–Present, Teaching Assistant, Anthropology, University of California, Berkeley
· 2014, 2015, Archaeological Technician, CRMSoutheast, Inc., Tampa, Florida
· 2014, 2015, Archaeological Crew Chief, Ancestral Puebloan Field School, University of Utah, Kanab, Utah
· 2012—2015, Teaching Assistant—Native American Studies, University of South Florida

· 2009, Archaeology Student, University of Central Florida Field School, Polk County, Florida

Select Archaeology-Related Projects

· Artifact analysis for historical archaeology seminar, University of California, Berkeley, 2016

· Cultural Resources Assessment for the Tampa Walmart Expansion, Tampa, Florida, June, 2015
· Prehistoric artifact analysis, Ancestral Puebloan Field School, June—July, 2015
· Archaeology Crew Chief, Ancestral Puebloan Field School, Summer 2014 and 2015
· Cultural Resources Assessment for wastewater treatment improvements monitoring, Hillsborough County, Florida, July. 2014

· Volunteer docent, Florida Public Archaeology Network (2012—2015)

Professional Affiliations

· Society for American Archaeology (since 2012)
· Florida Public Archaeology Network (2012—2015)
Selected Publications

· 2016 I Just Can’t Get Enough of Ancestral Puebloan Ceramics and, Unfortunately, Neither Can My Dissertation Committee. Dissertation proposal submitted to the Anthropology Department, University of California Berkeley
· 2015 Phase I Archaeological Survey for Tampa Walmart Expansion, Hillsbourough County, Florida.  CRMSoutheast, Inc., Tampa, Florida
· 2015 I Really Like Ancestral Puebloan Ceramics and they Can Tell Us Stuff About Environmental Change in the Southwest. M.A. Thesis submitted to the Anthropology Department, University of South Florida, Tampa
· 2014 Monitoring Report for Wastewater Treatment Plant Improvements, Hillsborough County, Florida.  CRMSoutheast, Inc., Tampa, Florida
· 2014 and 2015 Artifact summaries completed for Ancestral Puebloan Field School
· 2012–2015 Site visit exit surveys. Prepared for the Florida Public Archeology Network, Hillsborough, Manatee, and Polk Counties, Florida
· 2010 Creek Indian Migration to Seminole Country: Environmental and Social Impacts.  Honors thesis submitted to the Department of Anthropology, University of Central Florida, Orlando
�Your legal name and professional email goes here. Please do not list your phone #, social security, or address unless absolutely necessary because you have no idea where this document will end up
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�List previous and current degrees and certificates; high school diploma if necessary. Nobody cares about your GPA in CRM. They just want to see degrees from accredited institutions.


Prioritize certifications that matter for this job. It’s cool to be qualified to work at a daycare but that probably won’t matter for doing archaeological fieldwork


�A very brief blurb on your qualifications AS THEY PERTAIN TO THIS SPECIFIC JOB/COMPANY. You have skills/knowledge/experience on a lot of things that are applicable to CRM but, here, you are only writing about a specific position or project


�It says Areas of Interest AND Expertise for a reason. What are you interested in? What projects have you done that demonstrate expertise? What would you like to do to gain proficiency in this area?





This tells people where you’ve been and where you’re going


�Experience as it pertains to archaeology, CRM, or being an anthro student or student-worker


�What archaeology have you actually done? List that work here.





If you have substantial experience, only list projects that have a nexus with the job or project you are trying to get


�Please tell me you are a member of some sort of student or professional organization related to your major. If not, Google something and join as soon as you can afford it.





Professional organizations are the bread and butter of professional networking. These are the folks who will help you find jobs and build professional connections. They are particularly important for small, niche industries like archaeology because there aren’t that many jobs and there are few archaeologists. 


�List any reports, papers, or thesis/dissertation-related documents that have anything to do with anthropology or archaeology





Learn more about me on LinkedIn: https://www.linkedin.com/in/archaeomcfadden

